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QUy DINH Vn c6NC rAc THU, NQP HQC pni cul SINH Vrt'N cuinn
qCvinuoNc DAI nqc Mo - o1l cnAr

(Ban hdnh na*'iro Quyet dinh s6/6t5 /QD-MDC nsay.eft!7ng/lndm 2019

cua Hiiu traong Tradng Dqi hqc Mo - Dia chdt)

Chuong I
NHTNG QUY DINH CHUNG

Didu 1: Ph?m vi tlidu chinh ve diSi tugng 6p dgng

l.Quydinhndyhu6ngdSncuthOquytrinh,suph6ihqpgitrac6cdcrnvichfcn6ng
trong cong t6c quan llf thu, nQp hqc phi (sau day gqi tat ld cdng t6c hgc phi) ctra sinh

viOn chinh quy Trudng Eai hgc Mo - Dia ch6t'

2.Quyd|nhndy6pdpngchosinhviOnhQchinhquy(saud6yggitatldngudihgc)
cua trudng D4i hqc Mo - Dia chdt'

Diiiu 2: Mgc ilich
1. Girip ngudi hqc hiOu dugc quy€n loi' nghia vu vd

t6c nQp hqc Phi.

2. Limr6 tr6ch nhiem cia c6c don vi 1i0n quan trong viQc tri€n khai c6c ho4t dQng

liOn quan tdi quy trinh d6ng hqc phi cria sinh viOn chinh quy'

3. 86o d6m sg phoi hqp chflt che giira c6c don vi trong todn tru]ng trong gi6i quyot

,6;;t; rrrru- n6ng cao hiQu qu6 ctra c6ng ta,c qutnly dfi liQu hgc phi, thu nQp hqc phi

cta ngudi hgc tpi trudng D4i hqc M6 - Eia chdt'

Chuong II
TnAcuNHIE,MCUAcAcEoNvITRONGTRIENKHAI

cdxc rAc HQC Psi cuL NGUoI HQC

Di0u 3. Phdng K6 ho4ch Thi chinh

Chiu tr6ch nhiQm chinh trong viQc quin l)i dir liQu' tinh rrqng' tinh chinh x6c cita

dfi liQu hgc phi liOn quan den khoi lugng dang ky hgc tap ctra ngudi hgc'

chiu tr6ch nhiem chinh trong viQc ph6i.hgp v6i ng6n hdng vd c6c dcrn vi c6 li6n

qrrun *,i'ly cdcvfn dA vudng mic 1i0n quan d6n dir liQu hqc phi cta ngudi hqc'

Chiu tr6ch nhiQm chinh trong viQc cung chp cbc dU liQu hqc phi cho c6c dcrn vi li6n

quan di5 xu f td' i"ar vA hsc.vu. it.o d6i viQc cpp nhflt dy ti?t ha: 
lh,t 

cria ngudi hqc

ti6,.a"g ttOngiin diQn tir'v6 ddo tpo girip nguoi hgc vd gia dinh co th6 theo d6i chudn

xhc chcth6ng tin vO hqc Phi'

Di€u 4. Phdng Eiro t4o D4i hqc

Chiutr6chnhiQmchinhtrongthgchiQnc6cth6ngtinc6li6nquandendirliEu
hgc phi cira ngudi hgc tr6n cdng lnOng.tin diqn ttr vO ddo t*o t*i dia chi website

www.daotao.humg.edu.vn (sau ddy gqi tAt ld c6ng thdng tin diQn tri), d6m b6o tinh

chinh x5c ctra dtr liQu hgc tflp, dU lipu hqc phi vdr c6c thdng tin c6 nhdn gin vdi dir liEu

hqc phi cira ngudi hqc. 
I

ch6 tdi xtr lf 1i6n quan tdi c6ng



"r'. Chfu tr6ch nhiQm tu v6n, tham muu cho Ban Gi6m hiQu Nhd truong dO cung

Phdng Cdng t6c Chinh tri - Sinh vi6n, Phong Ke ho4ch Tdi chinh ban hdnh c6c quy6t

dlnh xri ly pht hgp voi quy ch6 ddo t4o hien hanh O6i vOi c6c trudng hgrp nguoi hgc

khdng hodn thdnh nghia vp hgc phf.

Chlu tr6ch nhiQm tiilp nhan vd c4p nh4t thdng tin v€ dtr liQu hqc phi trOn cdng

th6ng tin diQn tt khi ngudi hgc c6 don, dA ngh! li6n quan d6n c6c quy6t dlnh b6o luu,

t4m ngimg hgc, xin th6i hgc, chuyiSn ngdnh, chuy6n khoa, hgc song song nhiAu vdn

bing.

Chlu tr5ch nhiQm chinh trong viQc dimg quy6n truy cflp c6ng th6ng tin diQn tu

vdi ngudi hgc khdng hodn thdnh nghia v1t hqc phi.

Di6u 5. Phdng Eim bio Ch6t lugng Gi6o dgc

Tham gia cdc cuQc hgp xri ly kj' luat 1i6n quan d6n c6ng t6c hgc phi cira ngudi

hgc, tham gia cdng tdc tu v6n, tham muu cho Ban Gi6m hiQu Nhd trudng dO ban hdnh

c6c quy6t dinh xri ly ky lu4t c6 liOn quan di5n hqc phi cria ngudi hgc phir hqp quy ch6 vd

quy dinh hiQn hdnh.

ThUc hiQn chuAn hoa danh s6ch c6m thi COi vOi ngudi hgc kh6ng hodn thdnh

nghia v.u d6ng hqc phi.

Diiiu 6. Phdng C6ng tic Chinh tri - Sinh vi6n

Chiu tr6ch nhiQm chinh trong c6ng t5c th6ng b6o, d6n d6c, nh6c nho d6 nguoi

hgc d6ng hgc phf dfng thdi h4n.

Ph6i h-o. p vdi c6c Khoa chuy6n m6n quan ly sinh vi6n, gi6o vi6n chri nhiQm vir c6c :

don vi li€n quan thgc hiQn rdL so6t dt li6u hgc phi, th6ng b6o cho gia dinh ngudi hoc vd

cho ngudi hgc tt6 thgc hiQn tdt cdng t6c thu hgc phi cria Nhd trudng.

Ti5p nhQn, rd so6t vd ph6n h6i c6c thdng tin c4p nhflt v0 tinh tr4ng hgc phi cria

ngudi hoc trong qu6 trinh thu hgc phf ciraNhd trudng;phin hdi cho Phdng K6 ho4ch

Tdi chinh, Phdng Ddo t4o Dpi hgc, Phdng EAm b6o ChAt luqng Gi6o duc, cdc khoa

chuy€n m6n di5 c6 nhfrng diAu chinh cAn thi6t tru6c khi danh s6ch xri ly ki lu{t do nc;

hqc phi dugc Ldnh dpo Nhd trudmg chinh thfc ky ban hdnh.

Didu 7. Cic Khoa quin lf sinh viOn

fhOi hqrp vdi Phdng K6 ho4ch Tdi chinh, Phdng Ddo t4o Eai hoc, Phdng C6ng
t6c Chinh tri - Sinh viOn, c6c dcrn vi hiru tr6ch thgc hiQn rd so6t dfr liQu hgc phi.

Chiu tr6ch nhiQm hau ki6m; tii5p nh4n, su dr,rng hiQu qud d[ liQu hgc phi Ae t6t
n6i va li6n 14c vdi gia dinh cira sinh vi6n, kip thoi thdng b6o v€ gia dinh nguoi hgc girip

xri ly c6c ph6t sinh c6 li6n quan d6n tinh tr4ng hgc phf cria ngudi hgc.

Di6u 8. Doirn Thanh ni6no Gi6o viOn chfi nhiQm

Kip thoi cpp nh4t, ph6t hiQn sdm c6c sai kh6c cria dir liQu hgc phi so vdi tinh
trpng hgc tpp cria ngudi hgc Q.{guoi hgc dd nghi hgc, th6i hgc, bi du6i hgc nhrmg vdn
t6n t4i dfr li6u no hgc phi...).

eh6i hqp vdi Khoa chii qu6n, Phdng COng t6c Chinh tri - Sinh viOn ti6p nh4n

wdng mic ve hgc phi cria ngudi hgc dO h6 trq xri ly.



Chuong III
QUY TRiNH THU HQC PHi

Di6u 9. Dii liQu hgc phf cria ngudi hgc vfi cic ilqt ilnng kf binh thulng
Dir liQu hqc phi cria ngudi hgc tpi trudng Dpi hgc M6 - Dla ch6t dugc chuAn h6a

theo quy trinh cho o hinh 1.

1. Ngucri hoc thuc hign ddng ki khdi lusng hgc tflp (theo quy ch6
ddo tao hi6n hdnh) cdn cir th6ng b5o cira phong Ddo tao D4i hgc.

2. Phdng Ddo tao D4i hgc cQp nhflt, t6ng hqp dfr liQu khOi luqng
d5ng ky hgc tQp cua nguoi hoc, dim b6o tinh chfnh x6c cria dfr liQu,
qQp nhQt 16n c6ng th6ng tin diQn tu v€ ddo tpo kh6ng chfm hon2
tudn (vcri hgc kj,chinh) khi kCt thric dqt ddng kli cu6i cirng, kh6ng
cham hon 1 tu6n khi bat OAu hqc kj,phU.

3. Phdng Kti hopch Tdi chinh d6ng b0 dir liqu don gi6 hoc phf theo
lopi hinh ddo tao, {ang ddo tao ctra ngudi hgc, cQp nhdt l6n c6ng
th6ng tin diQn tri vC ddo t4o kh6ng mu6n hoq 1 tuan kO tt khi etrOng
Ddo tao D4i hgc hoirn tAt dft liQu dAng kf kh6i luqng hoc t4p cira
ngudi hoc.

4..Phdng KO ho4ch Tdi chfnh trinh Ldnh d4o Nhd truqrg ph6 duyQt
k6 ho4ch thu, hinh thric thu, thcri gian thu dC ban hdnh Th6ng b6o
thu hgc phf ctra hgc k!.

Nguoi hoc vd ki6m tra
dfr liQu hoc phi

NQp hqc phi theo dring th6ng b6o

Hinh 1: Quy trinh hinh thdnh dir liOu hoc phf cria ngudi hgc



Eidu 10. Dii IiQu hoc phi cria ngudi hgc cria nhirng dqt rring kf kh6c thulng
a) EEt d5ng ky kh6c thuong ld dqt ddng ky xri ly dtr li€u hgc tQp cta ngudi hgc

gap l6i 6 cdc dqt ddng ky dring han, ddng V gh6p ldp cho ngudi hoc chua dt s6 tin chi
hoc phAn tOi tnieu theo quy chO ddo tao...

b) Phdng Ddo t?o D4i hqc chiu tr6ch nhiOm t6ng hgp dir liQu s6 tfn chi hgc phAn
grii Phdng K6 hopch Tdi chinh kh6ng mu6n hcrn 3 tuAn"thi'iut oa*rrq. kj,chinh.

c) Phdng K6 hoach Tdi chfnh thpc hiQn c6p nh4t dir liQu hgc phf l6n c6ng th6ng
tin diOn tri vo ddo tpo kh6ng mu6n hcm 3 ngdy ldm viQc ko tu r.rri rrtir duoc dft li6u tu
phong Ddo t4o D?i hgc, d6ng thoi gui danh siich hgc phf cria c6c sinh vi€n thuQc dgt
dang ky kh6c thudng cho Khoa chri quin, Phdng cdng t6c chfnh tri - sinh vi6n d€
th6ng b6o cho sinh vi€n hodn tAt nghia vu hgc phf.
Di6u 11. Hinh thrfrc thu, thcri h4n thuo m,frc hoc phf cAn tl6ng cria nguoi hgc

a) Th6ng 6 hdng ndm Phdng K6 hopch Tai chinh l6p phuong 6n thu hgc phf, tham
muu cho lSnh d?o Nhd trudng ban hdnh thdng b6o quy dinh n6i lg v6 muc thu h'c phi
o6i voi tung lopi hinh ddo tao cria Trudng cho ndm irq. ,icp ,rr.l. v.i. thu hoc phi ducrc
6p dgng cho c6 ndm hgc vd duoc thdng b6o cho ngudi hoc trong c6c bu6i rirrt noarr.,p,
sinh ho4t doan.

b) Hqc phf dugc thu theo hqc ki'bing ti6n viQt Nam d6ng qua c6c k6nh thu vd
tiy nhiQm thu dugc quy dlnh chi titit t4i th6ng b6o thu hoc phi cria phdng rc noprt rai
chinh.

c) Sau 3 tuAn te tri khi b6t dAu hoc ki,chinh, th6ng b6o thu hgc phi dugc c6ng b6
cdng khai cho ngudi hqc d€ bi6t vd thuc hi6n. Thdi gian thu hgc phi dugc quy dinh cu
th6 trong thdng b6o nhrmg kh6ng kdo ddi hcrn 3 tuAn.

d) Sau I tuan tc tir khi bat dau hoc ky phu, th6ng b6o thu hgc phf dugc c6ng b6

;019 
tnai.clro nsudi hqc ac uitit vd thuc hi€n. Thoi gian thu hsc phi dusc quy dinh cu

thO trong th6ng b6o nhmg kh6ng kdo ddi hsn2tuAn.
e) V6i sinh vi6n kh6a cu6i thyc hign Thuc t{p tdt nghiQp (TTTN) vd D6 6n t6t

nghiQp (DATN), hqc phi c5c hgc phAn ndy phdi dugc hodn thdnh vd ph6i dugc phdng
Kt ho?ch Tdi chfnh ph€ duydt trudc khi cdng lOnh rrrN duoc phong Ddo tao Eai hgc
cap.

g) v6i sinh vi6n kh6a dAu, hgc phf duoc t4m thu t4i thdi ditim nh{p hgc theo s6
tfn chi trung binh cria hqc ki'dAu. Ph6n hgc phf cdn thi6u se dugc sinh vi6n hodn thdnh
khdng muQn hsn 2 tuAn tru6c khi k6t thric hoc kj, t hoac kh6ng mu6n hcrn thoi han
dugc quy dinh trong th6ng b6o hgc phi cria Nhd trucrng.

i) vdi c6c sinh viOn b6o vQ muQn vd vi pham quy chti ddo t*o v6 Qu6 trinh hgc
tap li6n tuc, tru6c khi dugc c6p cdng lQnh TTTN vd ldm DATN. sinh vi€n ph6i d6ng
kinh phi quin ly ddo tpo tucrng img vdi hQc phf cria s6 th6ng ri prra-. Mric phf vd s6thlng cAn d6ng 

-doq. Phong Edo tao Dpi hgc vd Phdng rc nJa.n [i.rrirn x6c nh6n chi
ti€t trong dcrn d6i v6i tung i**g hqp cu the 

-o ^-- ler v''r

h) Vdi cdc Chucrng trinh li6n ktit ddo tpo c6 thdi gian nh{p hgc kh6ng theo k6
ho4ch thuong ni€n, Phdng Ddo tao Eai hoc, Phong K6 hoach Tdi chfnh .An .aL .n ir"n



hinh thpc t6. dC trinh Ldnh dao Nhd trudng ph6 duy6t thdi gian nQp hgc phi cia ngudi
hqc.

Chuong III
xti r,''f r{. Iudr VA H6 TRg NGTIoI HQC GIAI QUYET cAc VTIONG

MAc vE DU Lr{,u Hoc pHi

Di6u 12. Xfr ly kf luflt Oiii vrl,i ngudi hgc vi ph?m c6ng t6c hgc phi
a) Nguoi hqc kh6ng duoc dang ky hqc phAn c6c hoc k! ti6p theo cho d6n hodn

thdnh hoc phi theo quy dfnh. Trudc thdi ditlm ddng hi kh6i lugng hgc tpp 1 tuAn, phdng
Ki5 ho4ch Tdi chinh cung c6p dfr liOu t6n ng toc ptri-ctra ngudi hoc cho phdng Ddo tpo
E4i hgc d6 thgc hiQn dung ddng ky kh6i luqng hqc tap tai c6ng th6ng tin diQn tri.

b) KCt thric thdi gian d6ng hoc phf chfnh thric theo th6ng b6o crja Nhd trudng,
ngudi hgc kh6ng hodn thdnh nghia W hQc phf se b! c6m thi. Trudc thdi di6m thi k6t
thric hqc k! 2 tuAn, Phdng Kti hoach Tdi chfnh cung c6p dfi lieu t6n ng hgc phi cria
ngudi hoc cho Phdng Edo tpo Dai hqc vd Phdng EAm b6o Ch6t luong Girio dirc d6 thuc
hiQn cap nh4t trpng th6i c6m thi cua ngudi hoc vdo danh s6ch phdng thi. Danh s6ch ndy
cfing ducrc c6ng bO cdng khai (bing email vd c6c k€nh thdng tin chfnh th6ng) d€ nguoi
hgc dugc bi6t va c6 ph6n trO; cAn thirit.

c) Ngudi hqc kh6ng hodn thdnh hoc phf dring hpn s0 bi tru dirSm rdn luyQn; kh6ng
dugc xdt khen thu&ng vd khdng dugc xet cftc lopi hgc bdng trong hqc kj,. Trucrng h_o. p
ngudi hgc t6i di6n vi pham quy dfnh vA d6ng hoc phi nhi6u lAn J bi xem x6t xri ly ki
luOt o c6c hinh thric cao hcrn. Hinh thric xri li ki ludt se do H6i d6ng khen thucrng ky
ludt sinh vi€n Nhd trudng quyiSt dinh.

d) K6t thric hoc ki', Phong C6ng tiic chinh tr! sinh viOn r4p hqrp dfi liQu t6n ng hoc
phi tii phdng K6 ho4ch Tdi chinh d0 c6ng b5 cdng khai vd grii rh6ng b6o v0 cho gia dinh
ngudi hqc. Mpi ph6n frOi tir phia.gia dinh ngudi hgc se duoc phdng CTCTSV plOi frq,p

:Yl 
t6t dcn vi li€n quan gi6i quy6t trong vdng kh6ng qu6 0t tuAn tt khi nhdn dusc ph6n

nol.

Ei0u 13. H6 trq nguli hgc xri' lf cicvudng mf,c vd hgc phf

. a) Nguoi hoc ntiu ph6t hi0n c5c sai s6t trong dfr liOu d6ng hoc phi cria c6 nhdn
cAn ldm dcrn theo mdu dugc quy dinh t4i phg lgc 1 cira euy6t ein"r, *v. Nguoi hgc nQp
don ki6n nghi kdm minh chimg (tin nhfn/sao k0 tdi kho6n d6ng hoc phil6nh chgp mdn
hinh giao dich phAn m0m Internetbanking) tai bd phpn quin ly hgc phi thuQc phdng Ke
ho4ch Tdi chfnh.

b) Phdng K6 hoach Tdi chinh thuc hiOn d6i sorit vd ki6m chimg dir li6u hoc phi
v6i ngdn hdng' phin trOi Ccrn ki6n nghi bing email cho ngudi hgc trong vdng 3 ngdy ldm
vi€c. N6u c6 di6u chinh vC An hQu hgc phi cria ngudi lioc, Phdng KE ho4ch Tdi chinh
chiu tr6ch nhi€m phoi hq'p vdi Phdng Ddo tpo Eai hgc c4p nh6t dfi li6u kh6ng mu6n hcrn
2 ngiry ldm vi€c.

c) o6i v6i nguoi hoc c6 hodn cdnh dpc biQt kh6 khdn, ngudi hgc cAn ldm dqrlr xin
nQp muQn hqc phf (kdm c6c minh chring co gi6tr! ph6p ly). Dcrn cAn c6 x6c nhdn crja



don vi tr.uc ti6p quan ly ngudi hgc d6ng )i. Khi dcm dugc HiQu tru&ng ph€ duyQt ngudi

hgc sd dugc rhi6n krf l)i theo khoan a,b, c ttiOu 12 cria Quy ttinh ndy. Ngudi hqc phii c6
t.;1

tr6ch nhiQm ifia" thanh fngttia vr"r d6ng hgc phi kh6ng muQn hcrn 30 ngdy kO ttr ngdy don

dugc ph€ duyQt

Chucrng IV
TO CHLIC THttC HIEN

C6c tQp th€,' ch nhdn c6 li€n quan chiu tr6ch nhiQm thUc hiQn Quy dlnh ndy.

Trong quri trinh thlrc hiQn n6u c6 nhirng v6n dA ndy sinh, Phdng K6 hopch Tdi chinh c6

tr6ch nhiQm etA xu6t vdi Ldnh dao Nhd trudrng eC UO sung vdo quy itinh kip thdi gi6i

quyiSt c6c tht tpc h6 trg cho ngudi hgc hiQu qu6 nh6t./

6



Phu lpc l: Dcrn xin sir llf sai s6t vO hqc phi
xA ngr cHtr NGHIA vrpr NAM

- Tg do - Hgnh phflc

xnr otr r,rpu HQC PHi

Kinh gfri:

- Ban Gi6m hiQu trudng Dai hqc Mo-Dia ch6t;

- Phdng Ddo tpo D4i hgc, Trucrng Eai hqc Mo - Dia ch6t;

- Phdng K6 ho4ch Tdi chfnh;

Lop:..

Cdn cr? dU liQu hgc phf duo. c cQp nhAt t4r c6ng thdng tin diQn tir cria Nhd trudng;

Cdn cir hqc phi thgc rl6ng c:0rac|nhdn em vio

.ngey. . .....thang. ....ndm.

Em nhQn th6y dU liQu hqc phf cria c6 nhdn em ld chua chudn x6c, vi v6y em ldm <|on ndy

kinh dc nghi c6c thay c6 xem xdt, ki6m tra vd cQp nhAt dfi liQu hQc phf cho em.

Kdm theo don 1d:. .....minh chimg ctra

viQc em <16 nQp hqc phi hgckj.

Em cam doan nhfrng kC khai tr6n rldy ld dung vcri sg th4t.

Xin ch6n thenh cim cm!

H? N1i, nqdy............. thdng............ndm 2 0........

1o- tr

TnlmtiG

CI&l B-gOC

t{lfiBtnnHn'
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